
Parent University - Online Safety 
VILT - Facilitator Guide 

Session Description 
The session, Online Safety and Well-Being, takes approximately 30 minutes. It includes 5 key 
concepts each with content and a strategy to apply. The 5 key concepts are: 

1. Appropriate Use 
2. Digital Footprints 
3. Cyberbullying 
4. For Parents 
5. Digital Well-Being 

Learners 
This virtual instructor-led  session is designed for parents of high school students who are seeking 
information on how to support their children during online learning.  

Objectives 
● Understand appropriate use of school devices and internet use 
● Research own digital footprint and its effect on personal brand 
● Identify cyberbullying and what actions to take to address it 
● Develop internet use guidelines for your home 
● Evaluate self digital well-being and develop a plan for your family 

Materials 
● Slide deck 
● Facilitator Guide (This document) 
● Participant Strategy Worksheets 

Lesson Outline 
1. Introduction (5 minutes) 

a. Welcome participants 
b. Trainer introduction 
c. Agenda, learning objectives, and resources 

2. Appropriate Use (4-5 minutes) 
a. School device policy 
b. For School 
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c. For Personal 
d. Strategy 

3. Digital Footprint (4-5 minutes) 
a. What is it made of? 
b. Personal brand 
c. Strategy 

4. Cyberbullying (4-5 minutes) 
a. A definition 
b. Actions to take 
c. Strategy 

5. For Parents (4-5 minutes) 
a. Be in the know 
b. Physical options 
c. Strategy 

6. Digital Well-Being (4-5 minutes) 
a. Screen fatigue 
b. Adolescent learning research 
c. Finding a balance 
d. Strategy 

7. Conclusion (2 minutes) 
a. Participant strategy worksheets 

Lesson Content 

 
@2021 Richland School District 2 under Creative Commons 

Slide # & 
Topic Facilitator Notes Slide Image 

1 - Waiting 
Page 

Display slide as participants arrive 

 

2 - 
Welcome 

Principal welcomes participants to the session 
and turns over to you. 
 
Introduce yourself by providing 

● Your name 
● Your position 
● Your experience as a facilitator and/or 

online safety and well-being 
● Any interesting and relevant facts about 

yourself 

 

https://creativecommons.org/licenses/by-sa/4.0/
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3 - Agenda 
and 
Learning 
Objectives 

Introduce that this session describes some best 
practices around online safety and well-being, 
especially in an online learning environment.  
 
Read Session Description 
The session, Online Safety and Well-Being, 
takes approximately 30 minutes. It includes 5 key 
concepts each with content and a strategy to 
apply. The 5 key concepts are: 

1. Appropriate Use 
2. Digital Footprints 
3. Cyberbullying 
4. For Parents 
5. Digital Well-Being 

 

4 - 
Appropriate 
Use 

Say “As always, school devices need to be used 
appropriately or there will be school 
consequences. But that’s not our focus for this 
section” 
 
Provide examples of ways to use devices 
properly for school: 

● meetings 
● assignments 
● Tutoring 
● Research 
● Practice 

 
And for personal use 

● Connection with others 
● Personal interest learning 
● Entertainment 

 

5 - 
Appropriate 
Use 
Strategy 

Say “You have access to the worksheets through 
the bit.ly link in the bottom right corner of the 
screen, but you don’t need worksheets to 
implement this strategy.” 
 
“Gather with your child and together brainstorm 
was to use technology for growth both in school 
and personally. Try to come up with a list of six 
or more things for each category. Sometimes 
that list will inspire even more ideas that you 
hadn’t thought of before.” 

 

https://creativecommons.org/licenses/by-sa/4.0/
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6 - Digital 
Footprint 

Say “We’ve heard the term digital footprint many 
times, but what does it actually mean?” 
 
Compare a digital footprint to footprints in mud 
that can be seen and followed after people are 
gone 
 
Say “A digital footprint is what you leave behind 
when you interact on the internet.” 

 

7 - Digital 
Footprint 2 

Say “Your digital footprint comes from many 
places” 
 
Provide examples of metadata 

● Cookies (used to keep information when 
you switch pages, like a shopping cart; 
usually not used outside of your computer 
but vulnerable to hackers) 

● Geolocation (on photos) 
● Tagging (in Facebook, etct) 
● Comments 

 
Provide examples of how digital footprint can 
affect your future 

● Colleges 
● Employers 
● Opportunities 

 
Explain the importance of taking control of your 
digital footprint and creating a personal brand. 
Post positive sources like: 

● Photos and posts of achievements or 
volunteer activity 

● Create a digital portfolio 
● Interact positively in comments 
● Create a website around an interest 

 

8 - Digital 
Footprint 
Strategy 

Say “Do a search for your name and your 
username to see what others would see.” 
 
Explain that browsers collect data so they may 
see what the browser thinks is important to them. 
 
Suggest they try in another browser like Edge, 
Brave, or Firefox  

https://creativecommons.org/licenses/by-sa/4.0/
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9 - 
Cyberbullyi
ng 

Say “Most people don’t realize there is a very 
specific definition for cyberbullying.” 
 
Read the definition. 
 
Say “The key things that make bullying bullying 
is that they are intentional and repeated. If one of 
those elements is missing, then the offending 
person may need to learn better online behavior.” 

 

10 - 
Cyberbullyi
ng 2 

Provide actions to take in bullying. 
● Walk away (just like IRL bullying) 
● Block user 
● Report to the site 

 
Explain what makes the cyberbullying related to 
school 

● On school accounts 
● Disrupting education in general for 

students 
 
Explain what the options are if it’s emotionally 
damaging or threatening 

● Law enforcement/local authorities 
● School SRO is available to you 

 
Explain what the options are for a civil matter 

● If you know who it is, you can pursue 
recourse in civil court 

 

11 - 
Cyberbullyi
ng Strategy 

Read strategy 

 

12 - For 
Parents 

Say “Parents play a huge role in online safety 
and well-being.  
 
Explain how to ‘be in the know’. Provide 
examples for each. 

● Ask open-ended questions like “what was 
something you liked/didn’t like about 
today?’ or “what happened that surprised 
you.” 

● Watch for signs of tension when your child 
is on a device 

 

https://creativecommons.org/licenses/by-sa/4.0/
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● Listen - listen to tone and language 
 
Say “The more you have conversations with your 
child, the better you get at being able to tell when 
something has changed. Collect data by having 
regular conversations so you know what your 
child sounds like happy or distressed. 
Sometimes they won’t say anything and this data 
is all you have to go by to know something is 
wrong.” 
 
Say “There are also physical and time limitations 
you can get to keep your child safe and healthy.” 
 
Provide examples of physical or time limitations 

● Kitchen table with screen facing adult 
● Specific times for device access (includes 

phones) 
● Charging station (central area where you 

can easily see if something is missing 
● Family area use only (No devices, phones 

included, in bedrooms or behind closed 
doors) 

 

13 - For 
Parents 
Strategy 

Read strategy 

 

14 - Digital 
Well-Being 

Say “Screen fatigue is real. We are all feeling it.” 
 
“Pre-COVID, there was recent research showing 
that two hours or more of screen time a day 
could negatively affect adolescent mental health. 
 
Online interactions can also produce a variety of 
emotions that can sometimes be overwhelming.” 
 
“But the research didn’t account for a pandemic 
and our students are required to spend much 
longer than two hours on a screen just to go to 
school.” 
 
Explain the effects of online school 

 

https://creativecommons.org/licenses/by-sa/4.0/
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● More than two hours a day 
● Takes up screen time that used to be 

used for entertainment 
● It’s temporary 

 
Provide examples of how to strike a balance.  

● School has to happen 
● Use brain breaks for physical movement 
● Get outside every day, no phone, no 

screen 
● Set limits on personal screen time, too. 

 

15 - Digital 
Well-Being 
Strategy  

Read strategy 
 
Say “This activity really works well when multiple 
people in the home all track during the same time 
period. The discussion that comes out of that can 
be insightful and create a sense of unity.” 

 

16 - 
Conclusion 

Say “That concludes the presentation. I want to 
remind you that the strategy worksheets are 
available for you to download. We will shift to any 
questions that might have come in during the 
presentation but we want you to know that you 
can always reach out to your school 
administration if you have concerns.”  

https://creativecommons.org/licenses/by-sa/4.0/

